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1. AHoTaNist AUCHUNJIIHU (MPU3HAYEHHS HABYAJIbLHOI TUCIHUILIIHH).

JinoBe muceMHE MOBICHHA € BHOIPKOBOIO JIsI BHUBUYEHHS AMCHIHILIIHOIO 31 cmemiambHOCTI 035
@inomnoria, mpeamerHa crenianbHicTe 035.041 @imomoris (I'epmaHchbki MOBHM Ta JjiTepaTypu (Iepexiiaf
BKJIIOYHO), TIepIIa — aHIIiichKa A OCBITHBOI NMporpaMm «OaxamaBp», BHUKIAHAETHCS B 5 ceMecTpi B
3aranpHOMY 00cs3i 3 kpeautn €KTC (90 rommnm). Llel kypc NOKJIMKAaHWN MOKPAIIUTH B MalOyTHBOTO
¢axiBOs HaBUYKM IMHCHMOBOI KOMYyHIKamii B Oi3Hec cdepi. [IpoTsirom kypcy 3m00yBadi aHami3yBaTUMyTh
CTPYKTypu Oi3HEC HOKYMEHTIB Ta OCOONMBOCTI Oi3HEC TUCTYyBaHHS, B TOMY YWCHIi CKIQJaHHS pe3loMe Ta
CYNpPOBIZHOTO JIKCTa, CTBOPIOBATUMYTH Ta MPEACTABIATAMYTh BIAacHI 3 ypaxyBaHHSAM aHamizy Iix
ocobnuBocTeil.

2. MeTa HABYAJILHOI JUCIHUILIIHA:

Po3BUHYTH HaBUYKHM MHCHMOBOIT KOMYHIKaIlii B 6i3Hec chepi.

3. 3aBaaHHs

BinmosigHo mo OIl, 3aBmaHHS AUCHMIUTIHU «/liTOBE MEICEMHE MOBICHHS» CIPSMOBaHE Ha
Te, 00 PO3BUHYTH:
3K 5. 38aTHICTb yunTUCA 1 0BONIOAIBATM CYYaCHUMM 3HAHHAMM.
3K 9. 31aTHICTh CIUTIKYBaTUCS IHO3EMHOIO MOBOIO.
3K 11. 31aTHICTh 3aCTOCOBYBATH 3HAHHS Y IPAKTHYHUX CUTYAIlisIX.
3K 12. HaBuuky BUKOPUCTAHHS 1HPOPMALIHHUX 1 KOMYHIKAIlIMHUX TEXHOJOTIH.
®K 2. 31aTHICTD BHKOPHCTOBYBATH B Npo(eciiHill AisUIBHOCTI 3HAHHA NIPO MOBY SK OCOOJHMBY 3HAKOBY
CUCTEMY, ii mpupoy, GyHKIIi1, piBHI.

@K 6. 3gaTHICTh BIIBHO, THYYKO ¥ €(EeKTHBHO BUKOPHUCTOBYBATH MOBY(H), 10 BUBYAETHCA(TOTHCS), B YCHIN
Ta MUCHMOBIH ¢opMi, y pI3HHX KaHPOBO-CTHIIBOBHX DPI3HOBHJAX 1 pericTpax cmiakyBaHHS (odinmiiHOMY,
HeodimiifHOMY, HEUTpaIbHOMY ), JUIS PO3B’A3aHHA KOMYHIKaTHBHUX 3aBAAHb y Pi3HUX cepax KUTTS.

@K 8. 3naTHIiCTb BITBHO ONEPYBATH CIELIATBHOI TEPMIHOJIOTIEI0 IS PO3B’A3aHHS MPOpeCiitHuX
3aBaHb.

@K 9. YcBigoMmieHHA 3acaj 1 TEXHOJIOTIM CTBOPEHHS TEKCTIB PI3HHMX JKaHPIB 1 CTWIIB JE€P’KaBHOIO Ta
1H03eMHOI0 (1HO3€MHUMH) MOBAMH.

@K 11. 3gatHicTh 10 HaJaHHA KOHCYJbTALIN 3 JOTPUMAHHS HOPM JIITEPaTypHOI MOBH Ta KyJIbTypH
MOBJICHHS.
®K 12. 3paTHicTb A0 OpraHisauii 4inoBoi KOMYHiKauii.

4. IlpepexBizuTu. [JI1 BUBYEHHS] KypCYy CTyAeHTH NOTPeOYIOTh 0a30BHX 3HAHB 3 TAKHUX
aucuuIuiin: «OcHOBHA iHO3eMHa MOBa», «IIpakTHYHA rpaMaTHKA OCHOBHOI MOBW.

5. Pe3yjibTaTH HABYAHHSL.
IIP 1. BinpHo cminkyBatucs 3 mpodeciiHuxX NHTaHp i3 (axiBgIMu Ta HedaxiBISIMH JepKaBHOIO Ta
iHO3eMHOIO(MMHM) MOBaMH YCHO W TIHMCHbMOBO, BHKOPHUCTOBYBaTH iX I Oprasizamii eQeKTHBHOI
MIDXKKYJIBTYpHOI KOMYHIKaIii.
ITP 10. 3HaTu HOpMH JTiITEPaTypHOI MOBH Ta BMITH iX 3aCTOCOBYBATH Y HpaKTI/I‘-IHII/I JISUTBHOCTI.
IIP 11. 3HaTu NPUHLIMIK, TEXHOJOTI] 1 MPUAOMHU CTBOPEHHS YCHHX 1 MUCHBMOBUX TEKCTIB Pi3HUX
’KAHPIB 1 CTUIIIB JEPKABHOIO Ta IHO3EMHOIO (1IHO3EMHHMHU) MOBaMH.
ITP 14. BukopucTtoByBaTu MOBY(H), 1110 BUBYAETHCA(IOTHCS), B YCHIN Ta MUCBMOBIH GopMi, y pi3HUX
KAHPOBO-CTWJILOBUX PpI3HOBHJIAX 1 perictpax chiakyBaHHsA (odimiiiHoMy, HeodiniiHOMY,
HEHTpalbHOMY), JUIS pO3B’sI3aHHS KOMYHIKaTUBHHX 3aBJlaHb y MOOYTOBIM, CyCHiJIbHIN, HABYANIBHIH,
npodeciifHiil, HayKOBii cepax KUTTS.

CryneHT BMiTHME:

-aHaNi3yBaTH, CTPYKTYpyBaTH Oi3HEC JHMCTYyBaHHS, 3aCTOCOBYIOUM e(eKTHBHI BepOasbHi
3aco0u;

- CKJIQJaTH pe3loMe Ta CYNpPOBIAHMN JHMCT, NPOTOKOJ 300piB, JHCTU-3AIPOIICHHS,
BIOXMJIEHHS, BASTYHOCTI.

- aHaNi3yBaTH Ta OIIHIOBAaTHM KOMYHIKaTHBHI IpolecH Ta sABMINa B Oi3Hec cdepi,
COLIIOKYJIbTYPHY CUTYAIIIO;

- 3aCTOCOBYBATH HEOOX1/1HI 3aCO0M [T JOCATHEHHS YCHIIIHOT KOMYHIKaLlii;
6. BuzHaHHS pe3y/IbTaTiB HaBYaHHS, 3100yTHX Y HepopMaIbHil OCBiTI.



3rigao 3 «IlonoKeHHSIM IIpo B3acMOIir0 GopMalbHOI Ta HE(GOPMAILHOI OCBITH, BH3HAHHS
pE3YILTATIB HaBYaHHS (3M00YTHX IUIIXOM HehOpMaIbHOI Ta/a00 1HGOPMAILHOI OCBITH, B CUCT €MI
dbopmanpHOI ocBiTH) v YepHIBENBPKOMY HaIlllOHAJILHOMY VHiBepcuTeTi iMeHi IOpis PenbpkoBuya
(mporoxon NelO Bix 28 >xoBTHS 2019 poky)» Ta 3rimHO pimeHHs Kadeapu aHTIIMCbKOI MOBH PO
BU3HAHHS pe3yJIbTaTiB HaBYaHHSA, 3J00yTHUX LUIAXOM HepopmaiabHOi ocBiTh (mporokon Nell Bix
17.11.2020), mig 9ac mpoxomKeHHs Kypcy «/lioBe muceMHe MOBIEHHS» BU3HAIOTHCS PE3YJbTaTH
HaBYaHHS CTY/EHTIB, OTpUMaHi y He(hopMaJIbHIi OCBITI, 3 MOXKJIMBUM I€pe3apaxyBaHHsM :
- TeM/TeMHU 3MiCTOBUX MOJYIIB, 5IK1 CIIIBBITHOCHI 32 3MICTOBUM HAIIOBHEHHSIM /10 3HaHb, OTPUMAaHUX
HUIIXOM He(hOopMallbHOI OCBITH; SKIIO OTPHMaHi B HedopMalbHiMl OCBITI 3HAHHS MOTJIMOJIOIOTH i
PO3LIUPIOIOTH TEMY / TEMH 3MICTOBUX MOJYJIIB;
- IHAMBINYaNbHOTO 3aBIAaHHS, SKIIO OTpUMaHi y HehopMallbHIN OCBITI 3HAHHS BiANOBIAAIOTH
3arajJlbHOMY CIIPSIMYBaHHIO TUCHUIUTIHU;
-TeM / TeMH CaMOCTiiiHOi poOOTH, sIKi CIIBBIIHOCHI 3a 3MICTOBMM HAllOBHEHHSM JIO0 3HaHb,
OTPUMaHUX MUIAXOM He(OpManbHOI OCBITH; SKIIO OTpUMaHi B HedopMalbHIN OCBITI 3HAHHA
MOTJIUOIIOIOTH 1 PO3IMIKPIOIOTH TEMY / TEMU CaMOCTIHHOT poOOTH.

Jlns BU3HAHHS ¥ mepe3apaxyBaHHS 3HaHb, OTPUMAHUX Yy He(OpMaibHIA OCBITi, CTYACHTY
CIIiJ] IPEJICTABUTH CePTUQIKAT, 10 MATBEPKYE 3100y TTs 3HAHb Y HE(POpMaIbHIl OCBITI.

HInsaxu 3100yTTA 3HaHBb Y HE(POpMaIbHINA OCBITI:

- TPEHIHTH,

-OCBITHI 1 IPAaKTU4HI KypcH ( B TOMY YHCII OH-JIAiiH),

-ceMiHapu i BeGiHapy (B TOMY YHUCIIi OH-JIAHH),

-JIITHI /3UMOBI IIKOJIX TOUIO.

KinpkicTs Oamis: Bix 1 1o 4.

3. Onuc HABYAJIBLHOI JUCHMILTIHA
3.1. 3aranbHa iHdopmanis

Ha3Ba HaBYaJIbHOI IMCHUIIIHM /[i106€ nucemue MO8IeHHS
KinbkicTs KinbkicTs roqun
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3.2. JInjaKTHYHA KAPTa HABYAJIbHOI JUCHUIIIHA
KinpkicTs roguu
HazBu 3micToBux neHHa dhopMma 3a04Ha (hopMa
MOZyMB ITEM | yepor y TOMY YHCIT yChOT y TOMY YHCIT
0 a1 n | ma6 | img | c.p. 0 n | o | ma6 | inx | c.p.
1 2 3 4 5 6 7 8 91011 ]12] 13
Temu npakTHYHHX . .
3micToBuii MoayJs 1
3aHATH
Tema 1 Choosing the | 7 2 5 8 | 7




correct amount of
information, the right
technical level;
planning the
document

Tema 2. What
structure and
organization for my
document?

Tema 3. What
language for my
document? Writing a
successful business
email.

Tema 4. Writing
efficiently. Editing for
accuracy.

Tema 5. Varying tone
with words and
expressions.

Tema 6. Varying tone
using sentence
structure and sentence
length. Letters of
invitation.

Module 1 Test

Pazom 3a 3M1

44

14

30 | 45

42

Temu npakTHYHHX
3aHATH

3MmicToBHITI MOy 2

Tema 7. Routine
correspondence:
memos, letters, etc.

Tema 8. Format and
readability in business
writing. Elements of
memo writing

Tema 9. Breaking
down a process and
effective language.

Tema 10. Clarity of
main idea. Relevance
of supporting
statements . CV and
cover letter: structure,
tone, appropriacy




Tema 11.Writing
Process and
Collaboration at

Work. Researching, 7 2 5 9 2 7
Planning, Drafting,
Revising, Editing.
Collaborative Writing
Tewma 12. Editing.
Parallel expressions.
Expressing conditions
with adverbs. Letter 6 2 4 7 1 6
of inquiry
Module 2 Test 2 2
Pass-fail Test (Final
2 2
speeches)
Pasom 3a 3M 2 46 16 30 | 45 5 40
Yeworo rommn | 90 30 60 | 90 8 82
3.2.1.Camocriiina poboTa
Ne n/m Ha3sBa Temu I'on
CTall./3204H.
1 OmnpairoBanHs MaTepiany Temu 1 5/7
Choosing the correct amount of information, the right technical level;
planning the document
2 OmnpairroBaHHs MaTepiany TeMH 2 5/7
What structure and organization for my document?
3 OmnpairroBaHHs MaTepiaixy TeMu 3 5/7
What language for my document? Writing a successful business email.
4 OnpairoBaHHs MaTepiany TeMu 4 5/7
Writing efficiently. Editing for accuracy.
5 OmnpariroBaHHs MaTepiaixy TeMHU 5 5/7
Varying tone with words and expressions.
6 OmnpairroBaHHs MaTepiany TeMu 6 5/7
Varying tone using sentence structure and sentence length. Letters of
invitation.
7 OnpairoBaHHs MaTepiany TeMu 7: 5/7
Routine correspondence: memos, letters, etc.
8 OmnpairroBaHHs MaTepiany TeMu &: 5/7
Format and readability in business writing. Elements of memo writing.
9 OmnpairroBaHHs MaTepiaixy TeMu 9: 5/7
Breaking down a process and effective language.
10 OnpairroBansst MaTepiany Temu 10: 5/6
Clarity of main idea. Relevance of supporting statements . CV and
cover letter: structure, tone, appropriacy
11 OnpairroBanHst MaTepiany Temu 11: 5/7
Writing Process and Collaboration at Work. Researching, Planning,
Drafting, Revising, Editing. Collaborative Writing
12 OnpairroBaHHs MaTepiany TemMu 12: 5/6
Editing. Parallel expressions. Expressing conditions with adverbs.




Letter of inquiry

Bceboro 60/82

4. CucreMa KOHTPOJIIO TA OLiHIOBAHHS
Bunu ta ¢gopMu KOHTPOJIIO
IoToYHMIT KOHTPOJIb YCHIITHOCTI CTYACHTIB 3/A1HCHIOEThCA MpoTAroM cemectpy. Ilig gac
BUBYCHHS HABUAJIBHOTO MaTepialy MOMAYJS OILIHIOEThCS ayIUTOpHAa poOOoTa CTyJeHTa Ta
103aayAuTOpHA CaMOCTiitHa poOOTa CTyIeHTA.
OcHogHi ¢hopmu KOHMPONI0/83AEMOKOHMPONIO/CAMOKOHMPOIIO.!
- IucemoBi poboTH
- KontponsHi pobotu
- VYcHi Bianosiai
Py0ickHuii KOHTPOJIb 1 OLIHIOBAaHHS HAaBYAIBbHOI AISIIBHOCTI CTYICHTIB INPOBOAUTHECS Y
¢dopmMi MOIYIBHOI KOHTPOJIBHOI poOOTH. MomyinbHa KOHTpPOJbHA POOOTa MPOBOAMUTHCS TMiCIA
3aBEpILEHHS 3aHATh, L0 BXOAATH Y CTPYKTYpy TOTO 4YH TOro MoAyis. MoayiabHa KOHTPOJIbHA
poboTa mpOBOAUTECS Y (POpPMi BUKOHAHHS KOMIUIEKCHOI pOoOOTH (TECTOBI 3aBJaHHS Ta 3 BIIKPUTOIO
BIJITOBIJITIO).
IMincymkoBuii KOHTPOJb (3a7iK) 1 OIIIHIOBAHHS HABYAJIBHOI MiSUIBHOCTI CTYICHTIB.
[TpoBomuThCs y popMi TecTyBaHHA Ta MpecTaBlIeHHs (piHaIbHOTO Oi3HEC- JHCTA.
3aco0u oniHIOBaHHSA
3aco0amMu OLIHIOBAHHS Ta JEMOHCTPYBAaHHS pE3yJbTaTiB HaBUAHHS € YCHE ONMHUTYBaHHS Ta
KOHTPOJIbHI pOOOTH HANPHKIHI KOXKHOTO MOAayJisi. KOHTpONbHI 3aX0AM BKIIOYAIOTh MOTOYHHUM Ta
MiJICYMKOBHI KOHTPOJIb 3HaHb CTyJeHTA. [I0TOYHMIT KOHTPOIb 3A1MCHIOETHCS MiJ Yac MPOBEICHHS
NPAaKTUYHUX 3aHATh, CAMOCTIHHOT poOOTH 1 Ma€ Ha METI MEPEBIPKY PiBHS MiATOTOBICHOCTI CTyICHTA
70 ONpAaIlOBaHHS BHU3HAYCHUX TeM. IliICYMKOBUI KOHTPOJb MPOBOAUTHCS 3 METOI OIHKH
pe3yabTaTiB HaBYaHHA B KIHII CEMECTpy IMiJ 4Yac MPOBEACHHS 3aJiKy 3 AUcCUUIUIIHU. KOHTpOJb
NPOBOJIUTHCS 32 HAaBUAIBHUM MaTepiajioM, BHM3HAYEHMM pOOOYOI0 IPOrpaMol0 HaBYAJIbHOL
TUCIHILTIHU, Y TOBHOMY 00CSI31 32 CEMECTP.

Kpurepii oniHoBaHHs pe3yJIbTaTiB HABYAHHS 3 HABYAJbHOI AU CUMILIIHA
3arasibHa KUIBKICTH OalliB, Ky CTYAEHT MOXE OTpUMAaTH y TpoLeci BHUBYCHHS
JUCIHIUTIHU MPOTITOM Kypcy, cTaHoBuThH 100 6aniB, 3 skux 60 OaniB cTyAeHT Habupae 3a MOTOYHI
BUM KOHTPOIIO 1 40 6aiiB — y mporieci miJICyMKOBOTO BUAY KOHTPOIIO (3aMiK).

Ominka nucebMoBOi pobotu - 10 OamiB  (IBI poOOTHM 3a OOUH MOAYJb) Ta MOJIYJIbHA
KOHTpOJIbHA poboTa 5 6aniB (M1), 5 6anis (M2).

dinanbHa poboTa (3amikoBa) — 30 6ainiB. [TucekMoBuit kommoneHT — 10 Gais.

MaxkcuManbHa KibKicTh OanmiB ckianae: 3a 1 momynb — 30 GamiB; 3a 2 Mmoaynb — 30 GamiB
Crynenr, skuii HaOpaB MPOTIrOM HOPMATUBHOTO TEPMiHY BHBUEHHS AMCUUIUIIHK 55-60 GainiB Ta
BUKOHAB HABAaHTAXXCHHS 3a BCiMa KpEeIUTaMH, MA€ MOXJIMBICTh HE CKJIAQJATH ICIHUT 1 OTPUMATH
HaOpaHy KiJIBbKICTh OaiB SK MiJICYMKOBY OIIIHKY a00 CKJIaJaTH 3aJiK 3 METOIO IiJBUIICHHS CBOTO
PEUTHHTY 3a TaHOI0 HABYAJILHOIO JUCIUILIIHOW. SIKIIO cTyJneHT HaOpaB MeHmie 35 OamiB, BiH He
JOMYCKA€ETHCSI 10 CKIIaJaHHs 3aJIKy.

[TucemoBa 3anikoBa po0OOTa OXOIUTIOE HABYAJBHMNA MaTepial 3 AMCHUIUIIHU. TpuBaiicTh
MUCHbMOBOTO KOMIIOHEHTY IT1JICYMKOBOT'O TECTY CTAHOBUTH OJJHY aKaJIeMI4Hy T'OJIUHY.

KpuTepii oniHOBaHHSI NHCHMOBOI podoTH:

10 — perfect content organization and accuracy; clear structure; word choice; sentences
fluency.

9- good content organization and perfect accuracy; somewhat clear structure; word choice;
sentences lack fluency.

8 — good content organization, and drawbacks in accuracy; somewhat clear structure; word
choice; sentences lack fluency.



7 - content is not well organized, drawbacks in accuracy; quite unclear structure; average
word choice; sentences lack fluency.

6 — poor content organization, drawbacks in accuracy; quite unclear structure; poor word
choice; sentences lack fluency.

5 — poor content organization, drawbacks in accuracy; unclear structure; poor word choice;
sentences lack fluency.

4 - poor content organization, poor accuracy; unclear structure; poor word choice; sentences
lack fluency.

3 - poor content organization, many drawbacks in accuracy; no structure; poor word choice;
sentences lack fluency.

2 - poor content organization, too many drawbacks in accuracy; no structure; very poor word
choice; sentences lack fluency.

1 — very poor content organization, and very many drawbacks in accuracy; no structure; poor
word choice; sentences lack fluency.

Kpurepii oniHIOBaHHSI MOAY/IbHOI Ta 3aJiKOBOI pOOOTH Ta YCHHX BinoBigei
PoOota Ha 3aHATTI mix Yac ONpanOBAHHA TEOPETHYHOI0 MaTepiay:

1 — akTHBHA yyacTh B OOTOBOPEHHI, KpUTHUYHHIA aHaJII3 Ta BAANUN Mi0ip NPUKIIaaiB; IPaMOTHE
MOBJICHHSI; TOMMJIKU MIPAKTHYHO BiJCYTHI1

0,4 - 0,8 — yuacTb y 00roBOpeHHi, aHai3 Ta IHTEpIpeTalis MaTepialy BJlana; NpUCyTHI HE3HAYH1
MTOMIJIKA B MOBJICHHI.

0,1 - 0,3- HeakTHBHA y4acTh B OOrOBOPEHHI; HETOUHHUI aHaNi3 Ta iHTEepIpeTallis MaTepiaiy;
NepeBakatoTh MOMUIIKH Y MOBJICHHI.

Po0oTa Ha 3aHATTI mix Yac ONPanIOBAHHA TEOPETHYHOI0 MaTepially 3 eJleMeHTAMH aHAJII3y Ta
(ado) rpynoBoi podoTu:

1,8-2 - akTHBHA yyacTh B 0OrOBOpPEHHI, B TPYIIOBiil poOOTi, KPUTHUHUI aHANI3 TPOMOBH Ta BAATHNA
nialip MpUKIAAiB; TPaMOTHE MOBJICHHS; TOMUJIKH BiJICYTHI.

1,3-1,7 - akTUBHA y4acTh B 0OTOBOPEHHI, B IPYyIMOBii poOOTi, KpUTUYHUIN aHAJII3 IPOMOBH 3
JEeSIKUMHM HETOYHOCTSIMHU Ta BN Mi01p MPUKJIIaliB; TpaMOTHE MOBJICHHS; HE3HAYHI TOMMIIKH.

1 — ydacTh B 00roBOpeHHi; HU3bKa aKTUBHICTB IiJ1 4ac poOOTH B TPYIIl; KpUTUYHUN aHAJI3 IPOMOBHU
3 HETOYHOCTSIMU; MOBJICHHS 3 TOMMJIKAMH.

0,4-0,8 — HM3bKa aKTUBHICTh; HETOYHOCTI B aHANI31 MPOMOBH; CKJIQJHICTh MiI00PY MPUKIAIB;
MTOMIJIKA B MOBJICHHI.

0,1-0,3 — HEaKTUBHICTH MiJ] Yac rpynoBoi poOOTH Ta 0OTOBOPEHHS; KPUTHUHUI aHaNi3 IPOMOBH 3
HETOYHOCTSMU; MOBJICHHS 3 IEPEBAKHOIO KIIBKICTIO TOMMJIIOK.

MonybHa KOHTpOJIbHA (MOyIb 1) poOoTa MICTUTH 8 TIO3UIII MUTAHb 3 MHOKUHHUM BapiaHTOM
BHUOOpY, OIliHKA 32 KOKHE 3 akuX — 0,5 6aya Ta 1 3anmuTaHHs 3 KOPOTKOO BiAmoBi a0 — 1 6.



OuinroBaHHA (iHAIBHOT pOOOTH (3a7IIKOBOT) 3/11HCHIOETHCS BIIOBITHO 10 MOTOYHUX KPUTEPIiB,
HaBE/ICHUX BUIIIE; IEPEPAXOBYIOTHCS Oalln /10 3alliKy, BUXos14u i3 30.

OuiHoBaHHS caMOCTiiiHOT po0OTH CTYIeHTA BXOAUTH Y 3arajbHy CXeMY OLIIHIOBaHHS KypCY;
BIJIMIOBITHO /10 IIOTOYHOI TEMHU CTYAEHT ONPALbOBYE MOB’sI3aHy TEMY CaAaMOCTIHHO Ta BUKOPHCTYBYE
iH(pOpMaLio IPU CTPYKTYPYBaHHI IPOMOBH (SKIIO T€Ma MPAKTUYHOTO CIIPSIMYBAaHHS ); KIIOUOBI
TEPMIHU TEOPETUYHOTO CHPSIMYBAHHS CaMOCTIHHOT poOOTH BXOAATH y CTPYKTYPY MOIYIBHUX
KOHTPOJIBHHUX POOIT Ta 3aTiIKOBOTO TECTY.

Po3nonain 0aniB, siKi OTPUMYIOTH CTYI€HTH
3aJIiK

[ToTouHe oniHIOBaHHA (@ydumopHa ma camocmitina poboma) L
Kinpkicts | Cymapna

3micToBHit MOIyIb Nel 3MicCTOBHIA Ganin K-Tb
Moy Ne 2 (3amiK) OauiB
TI | T2 | T3 | T4 | T | Te/M | M1 | Tl T2 T |T [T |T M2
5 1 test 3 |4 |5 |6 | (test)
40 100
1 2 110 1 1 10 5 1 1 10 | 1 2 10 | 5

5. PexomengoBana Jitepatrypa
5.1. Ba3zoBa (0CHOBHA)

1. Dillard A. The writing life. Harper Perennial. 2013. 111 p.
2. Brown L. The only business writing book you’ll ever need. Norton and Comp. 2019. 192 p.
3. Gilling D. The essential handbook for business writing. Indep. Published. 2021. 198 p.
4. Clements C. Better business writing. Indep. Published. 2021. 108p.
5. Jovin E. Writing for business: professionalism, integrity and power. Nicholas Brealey. 2019. 208
p
6

. Masterclass International School. Business English writing. Indep. Published. 2020. 265 h/
7. MacRae P. Business and professional writing: a basic guide. Second ed. Broadview Press. 2019.
432 p.
8. Ramsey J. Business writing scenarios. Bedford/St. Martin’s. 2016. 272 p.
9.Maxwell Ch. 7 steps to better writing. Indep. Published. 2020. 185 p.
10. S. Covey. Style guide: for business and technical communication. Pearson FT Press. 437 p.
11. Principles of Communication Theory. Yxi. H. I'. €cunienko, 3.P. barpunuyk. Yepsisii, 2019.
150 c. Reynolds G. Presentation Zen. Pearson Education Corp, 2020. 336 p.
12. batpunuyk 3. P., berteit O. B. PO3BUTOK KpUTHYHOT'O MUCIIEHHS Y CTYJCHTIB Ha 3aHATTIX 3
iHo3emHoi MoBH [Enexkrponnmuii pecypc] / 3. P. barpunuyk, O. B. bemneit / 7th National Internet
Conference "New Generation School Teacher' 9-13 Novembe 1r2015. - Pexxum noctyty :
13. barpunuyk 3.P. KomyHikaTuBHi cTparerii 1 Taktuku y npomoBax Jlxxozeda baiinena. Haykoguil
gicnux Migcnapoonozo eymanimaproeo yHieepcumemy. Cepis: @inonocisa. 2020. Bunyck 46. Towm 1.
C. 30-34.
14. barpunuyk 3.P. BimokpemieHHs K CTHIICTHYHUM NpuiioM, 1m0 0a3yeTbcs HA 3MiHI MOPAAKY
pO3TalnryBaHHs KOMIIOHEHTIB BHXIZHOT MOJEIl B Cy4yaCHOMY aHIJIOMOBHOMY aucKypci. Cyuachi



HAYKOBI 00CNI0NCEeHHs NPEOCMABHUKIE (DINON0TUHUX HAYK MA iXHill 6NIUE HA PO3BUMOK MOSU Md
nimepamypu: 30. MaTepialiB MIXKHAPOJIHOI HAyKOBO-MIPakTHUHOI KoH(pepenii 9—10 kBit. 2021 p.
JIsBiB : 'O «HaykoBa ¢inonoriuna opranizanis «JIOI'OCy, 2021. C. 55— 57.

6. Inpopmaniiini pecypcu

1. How to write professional emails in  English [Enextponnuii  pecypc]
https://www.youtube.com/watch?v=3TuljN65slw

2. The Art of Diplomacy https://www.youtube.com/watch?v=ewc3ziZ8Rel

3. Mastering the art of everyday diplomacy https://www.youtube.com/watch?v=8el6ga-DyT0

4. Types of business writing
https://www.youtube.com/watch?v=0fRnaj YbPGc&list=PL7x45KHuu4611 IMErNTx6gkTRMt480R
LV&index

5. Taking imagination seriously https://www.youtube.com/watch?v=10dkp-NOiwU

6. All it takes is 10 mindful minutes. https://www.youtube.com/watch?v=qzR62JJCMBQ&t=87s

7. Things to remember before you write anything.
https://www.youtube.com/watch?v=xruROEyGHOQ&llist=PL7x45KHuu4611 IMErNTx6gkTRMt48

oRLV&index=4




